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Complete Job Title: Junior Information Science / Informatics / Communications Analyst 

Job field /Areas of Study: Healthcare IT, Market Research, Information Science (IS), Business 

Communications 

Position Description 

MedIntelliBase® Intelligence Services has a junior research IS / IT analyst position available to perform 

medical business-focused clinical literature and technology research and analysis in a wide variety of 

biomedical specialties, on an internship or independent study basis. Some examples of tasks performed: 

• Reading and compiling disease-state-specific, clinical abstracts into bi/weekly alert reports to clients 

• Managing & tracking search query efficiency, and reporting on status of all assigned subject areas to 

the senior research manager 

• Maintaining accurate & up-to-date user lists & project hour-tracking reports that are specific to assigned 

subject areas 

• Writing professional correspondence to subscribing clients when needed 

Minimum Requirements 

• Proven track record** of rigorous class work/work experience that emphasizes independent research 

using internet or academic search engines 

• Exceptional reading comprehension and writing skills, preferably with scientific/medical/clinical 

writing—we might give you a passage from a medical scholarly journal to read and discuss during an 

interview in order to gauge your proficiency 

• Proficient with using Microsoft Outlook and a Windows-based computer in general, as well as a strong 

capability of learning new user interfaces for work 

• Proficient with document drafting and data analysis using Microsoft Office (Word/Excel/PowerPoint) 
 

Ideal candidate would ideally possess the following attributes in order to succeed: 

• A third or last year student with 10-12 hours of work availability per week, as well as having total 

availability to work on Fridays, especially during the school year 

• Professional demeanor and outlook in dealing with both clients and colleagues 

• Fast learner who is flexible and innovative in problem-solving—able to overcome steep learning 

curves 

• Willing to work in a fast-paced, challenging start-up environment where you must be resourceful and a 

self-starter with great drive to learn and perform. 

• Great time-management abilities, awareness of time & urgency, ability to prioritize tasks accordingly 

• Passion and curiosity for biotechnology and healthcare businesses 

• Logical and communicative to colleagues—Core to The Next Phase is being a “team player” all around 
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This position is initially on a part-time basis. It is customizable based on credit hours defined in cooperation 

with your BC advisor/professor or at an entry level starting hourly rate. Your experience and demonstrated 

ability, and aptitude for the above noted capabilities will be strongly determinant. Aptitude and compensation 

will be judged based on your and your professor's assessment, examples of your independent work, 

references assessments,** telephone and in-person interviews with our MIB team.  

 

**We would like to review at least two references attesting to your class contributions and work experience, 

where one reference is from a professional setting from a past direct supervisor, and the other reference from 

an academic setting from an adviser or professor. The third optional reference can be from another source, 

with experience closely related to this position, if not listed above. 

 

The Next Phase, Inc. (TNP), based in Redmond, WA, has been consistently achieving double-digit growth with 

its MedIntelliBase (MIB) business for the past 5 years. The firm continues to invest in diversification. We are 

emerging as a fresh start-up specializing in customized intelligence, mobile and cloud applications for data 

management as the healthcare industry enters a predicted decade-long data deluge. MedIntelliBase grew from 

TNP‘s custom consulting services, established in 1995. 

If this position sounds like you, send your resume with cover letter intro, and examples of your 

independent work to: 

- Nina Shu - Accounts Manager & Senior Research Manager 

Business Phone - 1-425-246-3492 

Email – n_s@MedIntelliBase.com  

MedIntelliBase® / The Next Phase®, Inc. 

Website – MedIntelliBase.com    

 

*, ® - "The Next Phase" and “MedIntelliBase” are registered trademarks of The Next Phase, Inc. 


